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 Adding Multiple Locations To A Rotation 

To add multiple locations to a rotation, double click on the rotation. Select the (+) key under the heading “Location”.  
A drop-down menu of all locations available for the rotation will appear.  
 

1. If the desired location is not in the drop down, please email medsis@mcmaster.ca to have the location added. 

  

2. If the desired location is available, select the location. Under “Time Spent” select the percentage of time that the 

learner was at that specific location.  

 

3. To add a secondary location, select the plus key again and choose a second location from the location drop 

down. Ensure the Time % of this location is the remainder of 100%. The locations together must add up to 

100%.  

 

4. If a location is a CITY, please select “Private Practice” under the heading of “Category”.  
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NOTE: If the locations do not add up to 100%, there will be a warning indicating that the Time % does not add up to 

100%.  

 


