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COMPLETING PENDING EVALUATIONS 

There are two options for accessing pending evaluations in MedSIS.  
 

OPTION 1: EMAIL NOTIFICATION 
Email notifications are sent out from MedSIS each Wednesday and Friday morning to all supervisors who have pending 

evaluations. Simply click the link in the email notification and you will be taken to your Evaluation Dashboard where you 

will see all pending and completed evaluations. 

 

OPTION 2: EVALUATION SCHEDULE 
1. Once logged into MedSIS, ensure you are in your Supervisor Portal. If you do not see a Supervisor Portal option 

on the left menu, it means you are currently logged into this Portal already. 
 

  
 

2. On the home screen of your Supervisor Portal there will be a box that indicates how many pending trainee 
evaluations are required. You can click on the number pending box OR select Trainee Evaluations from the left 
menu. 



   

 
 

3. Your Evaluation Dashboard will display all pending and completed evaluations. Click on the Start Button to open 
the form. Once the form is complete, click Submit at the bottom of the form. 
 

 
 

 
 

 
 

 
 

 

 

QUESTIONS? 
If you have any questions or difficulties with this process, please contact MedSIS at medsis@mcmaster.ca 

mailto:medsis@mcmaster.ca

