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EVALUATION REPORTING - SUMMARY REPORT

An export button has been added to the Evaluation Dashboard. The export will pull all selected data based in filters into
an Excel fie. This feature is available for Program Administrators and Program Directors.

1. To filter on the data you would like to export, click on the “All Evaluations” button:
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2. Select the filters that you would like to see.
Example: Expired evaluations for supervisor Dr. Marrin during the 2019-2020 training session:
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NOTE: The training session filter can be found under “Training Details”:
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3. Select the forms that you would like to export. Click the top checkbox to select everything underneath, or check
the individual checkboxes if you only require certain forms.
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4. Click on the 3 dotted icon where you will see a dropdown option called “Export Evaluations”.
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5. The export will open in excel with all fields found within the evaluation dashboard.
Example of export:

A | B | C | D | E | F ‘ G
Eval Type | Activity Location Start Date End Date Evaluation Trigger
|Learner ITER Evaluation  Meonatal Intensive Care Unit - Level 3 Nursery McMaster Children's Hospital  23-Sep-2019  17-Nov-2019  ITER - Clinical Neonatology - MICU ~ End of Rotation
|Learner ITER Evaluation  Meonatal Intensive Care Unit - Level 3 Nursery McMaster Children's Hospital  19-Nov-2019  16-Dec-2019  ITER - Pediatrics - Neonataology End of Rotation

QUESTIONS?
If you have any questions or difficulties with this process, please contact MedSIS at medsis@mcmaster.ca
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