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1. Once you have logged into MedSIS, ensure you are in your Supervisor Portal as some users may have multiple 

portals. 

 

 

2. From the Supervisor Portal Home Screen, click Trigger On Demand. 

 

 

 

 



   
 

3. Fill in the appropriate fields and click ‘Send’ 

  

 

4. Complete the form and click ‘Submit’. A message will pop up indicating the form has been saved successfully. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

QUESTIONS? 
If you have any questions or difficulties with this process, please contact MedSIS at medsis@mcmaster.ca 

mailto:medsis@mcmaster.ca

