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SEARCHING LEARNERS

1. From the Homepage of MedSlIS, click on Learner Registration

FACULTY OF HEALTH SCIENCES
MCMASTER UNIVERSITY

Home » Dashboard

Leamner Rotation Document Evaluation
Registration Schedule Builder Schedule

E Latest News

2. Select filters according to your preferences/program needs
3. Save Filter (this will save the filter for the next time you visit MedSIS, so it doesn’t need to be set again)

Q, Learner Search

*____ Save filter will save Q search I,
selected options for -E

next time
LastName: | | Student# | |
First Name: | | Known By. | |
v Registration
Training Session: |2022—2023 v LegaliViza Status: | —Select— v

Learner Status: Diraft Historical Mew Returning
Withdrawn NIA

Leamer Type: Trainee Elective MNiA el Student
= Set filters how you
Registration Status: Pre-Registered Registered Ready ‘____...--——""' Fhs them
Not-Ready Withdrawn NIA

Registered - Mot in good standing LOA
Extto Clerkship De-Registered PhD

Admission Deleted Permanent withdrawal

Tempaorary withdrawal

v Training
Approval Status: | Approved | ——Tesioiog Completion Status: | —Select— v |
o Be sure to select o _
Training Status: | —Select— | Program(s) aining Status Detail: | —Select— v |
—
Program: [ FHS Mursing “’ v| Training Level Type: | —Select— v|
Training Level: | —Select— v| Training Start Date: | From |-| To

4. Individually select learner profiles to view, or select all learners at once. The total number of selected learners
will appear on the top right.
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1 > Learner Search

Reugistration Info:  Training Session. 2022 - 2023 Leamner Type: Student Registration Status: Registered,Pre-Registered,Not-Ready,Ready,\Withdrawn,Reqgistered - Not in good standing,LOA,Permanent
withdrawal Temporary wit . Program: FHS Nursing
Individually select |

learner profiles, or
= Leamer Search Resim-C1-T= 94| Selected

Search: [ & Print Documents ][ A Export

[ame “  Student # OPHRDC # Learner Status Default Email ration Status
Abbasi, Mashal 400353426 920014700 New Student abbasm41@mcmasterca
Abdelaal, Pasant 400336690 920014887 Mew Student abdelaap@memasterd  elick here to
Abdulkadir, Hamdi 400095364 920015285 New Student abdulkah@mecmaster.c view profiles
Abdulle, Hanan 400333287 920014888 Mew Student abdulh21@mcmaster.d of leamers
Abdulraheem, Baneen 400360060 0920014949 New Student abdulrb@memaster.ca
Abejo, Joehanna 4003537390 920014701 Mew Student abejoj@mcmaster.ca

5. Upon reviewing individual learner profiles, most important data such as email, MaclID, year level, campus, grad
year etc. can be found in the top of the header.
6. If you need more specific data, or to update data, go to each of the menu items on the left hand side.

MedS|s3C ‘ FACULTY OF HEALTH SCIENCES ® EI o =

“MASTER UNIVERSITY

&  Michelle Buchner ? LeamerR ation » Leamer Profile > Training Lines 1outof1508 > » @ Lx

& Home

Abbasi, Mashal (Mashal)

OPHRDC # 920014700 , Student #: 400353426 & Emal.  EEabbasm4l@mcmaster.ca Most important
learner data can be
Year 4 , FHS Nursing , Nursing , 01-Sep-2022 / 31-Aug-2023 [ Grad Year 2023 found in the header

Mac ID: ABBASM41

[ Campus: Conestoga

-- Training Lines

Review Learner
Info on each menu
item

+ Add Training

) Session 2022 - 2023 - Current [ Download ][ (# Edit Registration ]

Program Training Level Training Status Start Date End Date Type Campus FTE ;‘::::ﬂl
MNursing Year4 Active 01-Sep-2022 31-Aug-2023 Student Conestoga 1
B Session 2021 - 2022 [ Download ][ (# Edit Registration }
Program Training Level Training Status Start Date End Date Type Campus FTE :Z:::ﬂl
Nursing Year 3 Active 01-8ep-2021 31-Aug-2022 Student Conestoga 1
£ Session 2020 - 2021
Program Training Level Training Status Start Date End Date Type Campus FTE ::::::val
Nursing Year2 Active 01-8ep-2020 31-Aug-2021 Student Conestoga
EXPORTING LEARNERS

1. From the Learner Registration > Learner Search page, use the filters to refine search for the export
required (e.g. if you only want to export Year 2 learners, use the filters to select Year 2 only). Click
Search once your filters have been set.
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ml Save Filter

Last Mame:

First Mame:
v Registration

Training Session

Learner Status:

Registration Status:

w Training

Approval Status:
Training Status:
Program:

Training Level:
Training End Date:

Termination Date:

Learner Type:

& MedSIS3C

| | Student#: | & |
[ | Known By: | |
o | 2022- 2023 i Legallvisa Status: | —Select- v
: Draft Historical New Returming
Withdrawn NIA
Trainee Elective MNIA Student
: Pre-Registered Registerad Ready
Not-Ready Withdrawn NIA \
Registered - Mot in good standing LOA Use filters to
Extto Clerkship De-Registered PhD refine search
Admission Deleted Permanent withdrawal
Temporary withdrawal
| Approved Training Completion Status: | —Select— v |
£
| —select— / v | Training Status Detail: | —Select— v |
| FHS Mursing ‘ v| Training Level Type: | —Select— v|
| vear2 v | Training Start Date: | From |- To
| From |-| To | As of Date: | |
| From |-| To |

2. Select All. Review # of learners selected on the top right. This is how many learners will be included in the
export, based on the filters defined in Step 1.

Reqistration Info:  Training Session: 2022 - 2023  Learner Type: Student
withdrawal, Temporary withdrawal N/A  Approval Status: Approved Program: FHS Nursing  Training Level: Year 2

Registration Status: Registered,Pre-Registered,Not-Ready,ReadyWithdrawn, Registered - Not in good standing,LOA,Permanent

lame

Abdulraheem, Baneen

Abraham, Emma
Abu-Aita, Shahed

Adebayo, Ayomide

Abel-Ajilore, Chelsea (Olushola)

“  Student#
400369060
400426454
400382359
400399269

400383163

Selected: 369 Total: 369 & £

[Q Print Documents || 4 Expon] & View Profile

OPHRDC # Learner Status Default Email
920014949 New Student abdulrb@mcmasterca
920014847 MNew Student abelajio@mcmasterca
920015045 MNew Student abraheS@mcmaster.ca
920015256 New Student abuaitas@mcmaster.ca
920015160 New Student adebaad@mcmasterca

Registration Status

Registered

Registered

3. Select only the fields you want to include on the export file > Click Export.
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Learners Export

Please select the training period and the fields to be exported.

@As of current date Training Session | All v

Learner Info

Learner Mame Student #
OPHRDC # Hospital Employee #
Select only the
MING # MaciD T — fields you want to
CPSO# DOB include on the
CMPA# Gender exportfile
Default Email Legal Status
Current Living Residence Mailing Address b
Phone Emergency Contact I
Sh
Learner Status Known By -
Training Info ?'
Program Base Program dt
Training Level Type Training Level ]
vl
=1}

!

QUESTIONS?

If you have any questions or difficulties with this process, please submit a ticket at medsishelp.mcmaster.ca



https://macservicedesk.mcmaster.ca/plugins/servlet/desk/portal/782/

