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1. Once you have logged into MedSIS, ensure you are in your Learner Portal as some users may have multiple 

portals. 

 

 

2. From the Learner Portal Home Screen, click Trigger on Demand. 

 



   
 

3. Select the Evaluation Type ‘CBME Evaluation’.  
a. Trainee field should default to your name. 
b. The Learning Path field will automatically populate unless the resident is registered into more than one 

learning path.  
c. Under Activity select the current rotation.  
d. Select the EPA you would like to assess.  
e. The Evaluation form will automatically populate.  
f. Select your supervisor from the “Supervisor (Evaluator)” database.  

• If you cannot find your supervisor, select “ + Add Supervisor” 

  

 
 
 
 
 
 



   
 

4. Hit “send” and the CBME form will open: 
a. Fill out all contextual variables and additional context information.  

 

b. OPTION 1: select “Send to Evaluator” to send email link directly to evaluator to complete. 
c. OPTION 2: pass your device to your evaluator to complete in person and select “Submit as Evaluator” 

once complete. 
 NOTE: If you pass the device and submit it as your evaluator, your evaluator will receive an 

automated email notification advising that an evaluation has been completed on their behalf.  

 

 

QUESTIONS? 
If you have any questions or difficulties with this process, please submit a MedSIS Support Ticket:  

o To submit a ticket, please visit medsishelp.mcmaster.ca  
 

 User Guide: How to Submit a Ticket 
  

  

http://medsishelp.mcmaster.ca/
https://healthsci.mcmaster.ca/docs/librariesprovider30/default-document-library/how-to-submit-a-medsis-support-ticket-(jira).pdf
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