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Evaluation Process

Midwifery has four clinical courses and only these courses use student evaluations. The clinical courses are:

1) 2H15: Normal Childbearing

2) 3H15: Complications and Consultation
3) 4A15: Maternal and Newborn Pathology
4) 4B15: Clerkship

To initiate the evaluation process for these courses, learners must trigger their own self-evaluation forms in MedSIS.

Once a learner triggers and completes their self-evaluation, the preceptor they entered will receive an email notifying
them a student evaluation is available for completion. Once the preceptor completes and saves the evaluation, a tutor
acknowledgement is triggered to the tutor to sign off on. The student does not need to select their tutor, this comes
from the schedule, which is entered by an administrator.

#¢ fat @ faf C)

student tutor
self-evaluation evaluation acknowledgment]

Email
notification to
preceptor
letting them

Email notification to
futor letting them

Email
notification to
student know they have a
pending tutor

acknowledgment

know they
have a
pending
student

evaluation

letting them
know the self
is available

Accessing your Learner Evaluation Dashboard

There are two options for accessing your learner evaluation dashboard:

1) Email Notification
2) Logging directly into MedSIS
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Option 1: Email Notification
When a Student Self-Evaluation becomes available, an email notification is created with a link to your Learner
Evaluations tab in MedSIS.

Click the link in the email notification and you will be taken to your learner evaluation dashboard.

Dear Student name |

A Student Self-Evaluation is now available.

MIDWIF 4A15: Maternal and Newborn Pathology, Location: Hamilton Region, Period: 15-5ep-2023/31-0ct-2023

Student name

Plzase use the following URLAink o direcily access your MedSIS evaluation dashboard, wheare you will be able to trigger and complete yvour Student Sel-Evaluation.
https.fmcm-preprod medsis3c.com/findex cfm/Authentication. Token/loginfioken/S001E1ES-E0SD-859B-F 1BSEB3AEEEFQOS5TE

Thank “ou - MedSIS

MOTE: Although the link in this email will previde you with the necessary access fo complete evaluations in Med215, we always recommend logging direcily inte MedS13 (h
use to login fo the campus wireless network, campus library, Mosaic, etc. If you do not have a MACID you can also legin to MedSI1S using your email address and retrieving

Thank you - MedSIS

Option 2: Logging Directly into MedSIS
For information about logging into MedSIS, please visit Guide: How to Login to MedSIS on My Desktop

Once logged in, access “Evaluations” from the left-hand menu.

% Home
Personal Info
Contact Info
!E Registration Info
!E Learning Path
"8 Academic Coach
Procedure Log

o . S
B Course/Rotation Schedule

!E Payment Info

“& Request for Time Off
!E Evaluations
Bz Requirements

A Aerts

Completing the Student Self-Evaluation

Step 1: Click ‘Trigger on demand’ at the top right-hand side of the Evaluations page.


https://medsisinfo.mcmaster.ca/wp-content/uploads/2023/06/How-to-Login-to-MedSIS-on-My-Desktop.pdf
https://medsisinfo.mcmaster.ca/wp-content/uploads/2023/06/How-to-Login-to-MedSIS-on-My-Desktop.pdf
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B Evaluations

© Trigger on demand .

..} Template Record [/ Hidden Template [/ Hidden Evaluation

All Evaluations

@ Faculty Evaluation Show Hidden records cm Total:A

The system will automatically populate the evaluation type “Student Self Evaluaiton”, your name and the activity

(course) the evaluation is being triggered for.

*If you are in more than one clinical course at time, you will have to select the correct course in the activity section.

# Evaluations

Ewval Type: * | Student Self Evaluation
I Leamer (Evaluates )™ Steph,Jordan .
Activity™ | MIDWIF 3H15: Complications and Consultation, Location: Hamilton R..» |
1 Trigger®: | --Select-- W | 1
Eval Form®: | --Select-- v |

Step 2: Select either “End of Rotation” or “Mid-Rotation Trigger”.

*If you are in the middle of your course, select “Mid-Rotation Trigger”. If you are at the end of your course, select “End of Rotation”.

# Evaluations

Eval Type: * | Student Self Evaluation _
. Leamner (Evaluatee)* Steph,Jordan .
Activity®: | MIDWIF 3H15: Complications and Consultation, Location: Hamilton R. s |
1 Trigger: | --Select-- W | 1
Eval Form*: |Q Search |
CLEAR

cancel
p—

End of Reotation

Mid-Rotation

Step 3: Select the evaluation form.
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e If you selected the “Mid Rotation” trigger option, the “MEP — Complications & Consultation Student Self
Evaluation (Mid)” will be the only form that you can chose.

e If you selected the “Mid Rotation” trigger option, the “MEP — Complications & Consultation Student Self
Evaluation (Final)” will be the only form that you can chose.

Step 4: Enter your Supervisor (Preceptor).

To enter your supervisor, click on “select” to open the supervisor registry list. Use the search bar and start to enter the
name of your supervisor. Once you see your supervisor, select them from the list by clicking on their name.

This is your preceptor, not your tutor. The preceptor you enter will complete your Student

Evaluation.

# Evaluations x

Eval Type: *

Leamer (Evaluatee)*:

Activity™

e

Trigger™:

Ewal Form®

Supenvisor(Evaluator):

[ Student Self Evaluation

v|

Steph,Jordan

Use search bar

to search for name
| MIDWIF 3H15: Complications and Consultation, Location: Hamilton R._ s |/ Of prece ptor

[ End of Rotation

e
v

—_

| MEP - Complications & Consultation SludMﬁluation (Fimal) W |

—

| --Select-

™

v]

‘ Q1 search ‘L
|

# Evaluations x

Eval Type: *

Leamer (Evaluates)*:
Activity*:

Triggers:

Ewval Form*:

Supervisor(Evaluator):

| Student Self Evaluation

v|

Steph Jordan

|. MIDWIF 3H15: Complications and Consultation, Location: Hamilton R..w |

[ End of Rotation

| MEP - Complications & Consultation Student Self Evaluation (Final)

| --Select-- / W |
Smith, Anne ‘/ o p—

Cancel

Select the
preceptor from the
list. A light blue colour
will appear when you
hover over the name.
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Step 5: Click “Send”.

This will open your self-evaluation in another tab.

# Evaluations X

Eval Type: * | Student Self Evaluation v|
| Leamer (Evaluatee)®: Steph,Jordan |
) ) d
Activity™: | MIDWIF 3H15: Complications and Consultation, Location: Hamilton R.. s |
1 Trigger®: | End of Rotation v | |
1 Ewval Form™ | MEP - Complications & Consultation Student Self Evaluation (Final) v | 1
Supervisor(Evaluator): | Smith, Anne v |

l 5o | I

Step 6: Fill out the self-evaluation and submit.

You can save the evaluation and return to the form later. Please note, the evaluation will only go to your preceptor once
your self-evaluation is submitted.

4000 characters remaining

OVERALL PERFORMANCE

Satisfactory Unsatisfactory Provizional
1 2 3
Please select one: O O @]
Student consistently performs at the appropriste  Student varies from adequate to inadequate in - Student has a deficit relating to one or more of
lewvel; has few aress where competence is performance andior demonstrates several areas the objectives of the course and the deficit is
deficient, shows steady progress in addressing  where competence is deficient such that such that it can be made up within a limited time
competencies not yet achieved. continued prompting is needed; does not meet  frame of no longer than 4 weeks.

basic clinical expectations for lavel or
demonstrates unprofessional behaviour.

Created on 27-Jun-2023, 10:22 by Jordan Steph.

Once you have submitted the self-evaluation, the status of the student evaluation will change to “Pending” because it
has been sent to the preceptor. The expiry column will show the number of days until the form expires.
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Source Created By Evaluator Evaluatee Status Action Expiry Date F
nal) Q, on- Steph, Jordan Smith, Anne Steph, Jordan © 44 day(s)
Demand @ 26-Jun-2023 10-Aug-2023

Common Questions

Why is my Tutor Acknowledgment showing “Not Distributed”?

Your Tutor Acknowledgment is showing “Not Distributed” because your preceptor has not yet completed your Student
Evaluation. Once your preceptor completes your Student Evaluation, the Tutor Acknowledgement will be triggered to
your tutor. The tutor acknowledgment cannot be distributed until the Student Evaluation is complete.

;ate Evaluation Source Created By Evaluator Evaluatee Status Action
10- MEP -Tutor Acknowledgement (Final Rotation) Q, on- Reade, Noah Smith, Anng Reade, Noah % Not Distributed Required
sep- Demand  18-Sep-2023 (Evaluator) Evaluations

023

Preceptor has not yet completed student evaluation

If you would like to view which preceptor is linked to the evaluation, click “Required Evaluations”. This will open an
information window, where you can see the preceptor. The preceptor will be under the Evaluator column.

Why can’t | see any evaluations?

Your evaluation list may be closed! If all you see is a grey bar and nothing underneath, click on it to expand.

5 Evaluations

All Evaluations

B Faculty Evaluation

E Rotation Evaluatior

These grey bars are expandable!
If you are in your evaluations tab and nothing
is showing, you may have to click on the
grey bar to expand the grid!

e —— ]

@ Student Evaluation

B Student Evaluation (Final)

E Student Self Evaluation
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How do | know when my tutor completed my Tutor Acknowledgment?

Under the grey heading, “Student Evaluation (Final)”, are your tutor acknowledgments. Once your tutor completes it,
the status will be updated to “Completed” and have the date of completion under it.

B Sstudent Evaluation {Final)

Activil Stat £ Evaluati 5 Created Evaluatol Evaluate Stat Act
IVI'[? Date Date valuation ource rea By valuator valuatee us C
MIDWIF 3H15: Complications and Consultation- 01- 10- MEP -Tutor Acknowledgement (Final Rotation) Q on- Reade, Noah Smith, Anng Reade, Noah +" Completed |
Hamilton Regicn Sep- Sep- Demand 18-Sep-2023 {Evaluator) 18-Sep-2023

2023 | 2023

Showinn 1 #a 1 nf 4 anfrias Shoor | 18w | anthas

How can | view the forms completed on me?

If the evaluation is completed, you can view it. To do so, click on “view” next to the evaluation you wish to open. If open
is not an option, the evaluation is most likely not completed (check the evaluation status!).

Source Created By Evaluator Evaluatee
on- Reade, Moah Smith, Anng Reade, Moah
Dremand 18-2ep-2023 (Evaluator)



